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                                                            Risk Register template
Name of person completing Register: 
	
	
	
	Risk Assessment

Severity and Likelihood of existing risk

(Use risk assessment matrix on next page)
	Current controls
	Actions to be taken to reduce risk to acceptable levels in future

	Date
	Risk description 
	Location
	What is the severity of the risk?


	What is the likelihood it will occur?


	What is the level of risk?

(severity x likelihood)


	What controls are currently in place?
	How effective are current controls?
	What further controls are required?
	Date to action new controls?
	Person responsible for action
	Date controls are due for review

	
	
	
	Severe
	C
	High
	
	M
	
	
	
	

	
	
	
	Major
	C
	Medium
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	Major
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	Medium
	
	M
	
	
	
	

	
	
	
	Severe
	C and D, depending on type and location
	Medium
	
	M to L
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	


Risk Assessment
Use this risk matrix below to consider the likelihood of an incident or injury occurring and the severity (or consequence) of harm that could be caused. 

	 
 
	Severity (or Consequence) 

	
	Severe
	Major
	Moderate
	Minor
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	A
	E 
	E
	H
	M

	
	B
	E 
	H
	M
	M

	
	C
	H 
	M
	M
	L

	
	D
	M 
	M
	L
	N

	 

	Severity (or Consequence) : Amount of harm
	Likelihood: Injury or illness

	Severe: Death/ extensive injuries
	A: Event is expected to occur 

	Major: Medical treatment
	B: Event is likely to occur 

	Moderate: First aid 
	C: Event could occur 

	Minor: No treatment 
	D: Event is unlikely to occur 

	Risk Rating: Determine where the two columns meet on matrix:

	E = Extreme - must action immediately

	H = High - must action within 48 hours 

	M = Medium -  must action within 1 month

	L = Low - must action within 3 months 

	N = Negligible –general monitoring, no action required 


NB: A documented risk assessment is not required for an identified hazard that can be eliminated easily and safely or where the likelihood and consequence of the identified hazard is low or negligible. 
All identified hazards must be risk assessed by the Committee of Management member/Site Manager/Work Coordinator to determine what control should be implemented or how the risk will be eliminated. These will be completed on the Hazard and Incident Notification Form. 
Conduct a risk assessment using this risk matrix for each identified hazard. 

Examples of common or potential risks at Church:
- Slipping or falling while walking up or down stairs or steps.
- Kids hurt playing rough or energetic games at church, Impact or holiday programs.
- Using electric or manual tools at church working bee, or doing general repairs.
- Tripping over steps, power cords, chair legs or stuff left on the floor or ground.
- Car accidents during church activity.
- Fire from combustible material touching exposed element in room heater.
- Sunburn after church on Sunday morning during morning tea.
- Back and eye strain from excessive or unergonomic use of computer.
- Mosquito bite leading to malarial infection during short term mission 
- Falling off roofs or walls when cleaning, removing leaves, fetching lost balls, etc.
- Inhaling asbestos dust leading to asbestos diseases when renovating 

- Soccer ball kicked into head during morning tea after church on Sunday.
- Scald with boiling or hot water, such as if washing up or making tea or coffee.
- Cut with sharp knife in kitchen or at church BBQ.

Likelihood
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