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Description automatically generated with medium confidence]CONTRACTOR REGISTER
This form is to be completed before a contractor commences any work on church property.
OBJECTIVES:
To coordinate the procedure for contractors to carry out on-site work for the church.  To record the relevant contractor insurances, licenses, permits, certificates or trade qualifications.
To confirm that each contractor has a safety plan/ JHA/SWMS for the work to be carried out and their employees have undertaken safety briefing and induction.
NAME OF CONTRACTOR ________________________________________________________________
Please tick if self-employed □
NAME OF MANAGER/OWNER ____________________________________________________________
ADDRESS OF CONTRACTOR ______________________________________________________________
_____________________________________________________________________________________
OFFICE PHONE NUMBER _________________________________________________________________
MOBILE PHONE NUMBER ________________________________________________________________
LICENCES AND INSURANCES – Please record current insurances, relevant licences, permits, certificates and trade qualifications, or comments, safety plan/JHA/SWMS  Attached photocopies are acceptable:
	DETAILS
	NUMBER

	

	

	

	

	

	

	

	


CONDITIONS
I accept the following conditions for performing contract work at the church defined above: _____________________________
I accept that work will be carried out in accordance with the workplace health and safety requirements, including specific church conditions.
I confirm that all contract employees working on the church site have completed the relevant safety induction and training and hold the required insurances, trade qualifications and/or experience for the work to be carried out.
I accept that all contract employees are required to personally sing in and out of the site at the times of arrival and departure, using the “Contractor sign in and sign out register” form.
I will inform the Church Committee of Management of any changes to the above information

Signature __________________________________ Date: ____________________________________
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